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SO 'Y TE BINH PINH CONG HOA XA HOI CHU NGHIA VIET NAM
BENH VIEN PKKV BONG SON Poc lap - Tu do -Hanh phic
Phu luc 1

KHUNG NANG LUC VI TRi VIEC LAM
CUA BENH VIEN PKKV BONG SON
(Kém theo Quyét dinh sé  /QP-BVngay [ /2022
ciia Bénh vién DKKV Bong Son)

I. Nhém lanh dao, quan ly
1. Giam déc
a) Nang luc

- Nam viing chu truong, duong 16i cua Pang va chinh sach, phap luat cua
Nha nudc; hé théng chinh tri, hé théng td chirc cac co quan nha nudc; co6 kha
nang cu thé hoa va té chic thuc hién c6 hiéu qua cac chu truong, dudng 16i cia
bang, chinh sach, phap luat cua Nha nudc vao nganh, linh vuc cong tac cua don
vi; Nam dugc tinh hinh va xu thé phat trién cta nganh phuc vu cong tac quan 1y;

- Hleu biét sau vé nghiép vu quan 1y kham bénh, chira bénh, y té dur phong
va dan s6 - ké hoach hoa gia dinh; c6 kha niang tham muu vé chién luoc phat trién
nganh;

- C6 kha nang lanh dao, chi dao; nang dong, sang tao, nhiét tinh, tan tdm va
c6 tinh than trach nhiém cao trong cong viéc;

- C6 nang luc to chue, diéu hanh; c¢6 kha nang tap hop, phat huy sitc manh
tap thé; duoc tap thé can bg, vién churc, nguoi lao dong va nhan dan tin nhi€m,;

- Pam bao céac diéu kién vé chinh tri tu tudng, dao dtrc, 16 séng, y thire td
chtrc ky luat, strc khoe, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khéng dp dung doi véi truong hop dwoc diéu
dong, ludn chuyén tir noi khac vé): Cé kinh nghiém lanh dao, quan 1y trong linh
vuc dugc giao; co thot gian da 02 ndm (24 thang) trd 1én dam nhiém chirc vu Pho
Giam d6c Bénh vién hodc tuong duong.

b) Ky nang

- K§ nang lanh dao, quan ly, diéu hanh;
- K§ nang thuyét trinh;

- K§ nang giao tiép, ing x;

- K¥ nang phdi hop trong cong viéc;



- K¥ ning xtr Iy tinh hudng trong cong viéc;

- K¥ nang xay dung cac dé an, ké hoach va t6 chire thyc hién;

- K¥ ning tong hop, phan tich, d& xuit giai phap;

- K¥ néng soan thao van ban; st dung, Véll’l‘héll’]h thanh thao cac phﬁn mém
ung dung cong ngh¢ thong tin trong hoat dong, di¢u hanh;

- K¥ nang t6 chirc 1am viéc theo nhom;

- K§ nang tiép dan, giai quyét cac tranh chap, khiéu nai, t6 co;

- K§¥ nang t chirc, chu tri, diéu hanh cac hoi nghi ...

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- Trinh d¢ chuyén mén: Co bang tt nghiép sau dai hoc chuyén nganh vé 'y,
duoc, to churc quan 1y y té;

- Trinh d0 Ngoai ngir: C6 ching chi ngoai nglt trinh do C tr¢ 1én hoac
ngoai ngir trinh do twong duong bac 3 tr¢ 1én khung nang luc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
B¢ Gido duc va Dao tao ban hanh khung nang lyc ngoai ngir 6 bac dung cho Viét
Nam hoac c¢6 ching chi tiéng dan toc do1 voi vi tri viée lam ¢6 yéu cau sir dung
tiéng dan tdc;

- Trinh d¢ Tin hoc: C6 chimg chi tin hoc trinh d§ A tré 1€n hoac tin hoc
trinh d6 dat chuan ky nang st dung cong ngh¢ thong tin co ban theo quy dinh cta
B0 thong tin va Truyén thong tai Thong tu 03/2014/TT-BTTTT ngay 11/3/2014;

- Chinh tri: Pat trinh d¢ 1y luan chinh tri tir trung cép tré 1én;

- Co chung chi dao tao, bdi dudng chuyén mon, nghiép vu: Co chung chi
boi dudng vién chuc y t€ hang Il hoac dang gitt ngach vién chirc y t€ hang II.

2. Phé Giam doc

a) Nang luc

- Niam ving chu truong, dudng léj cua Dang va chinh sach, phap luat cua
Nha nude; hé thong chinh tri, hé thong t6 chirc cac co quan nha nude; Nam dugce
tinh hinh va xu thé phat trién cua nganh phuc vu cong tac quan 1y;

- Hleu biét sau vé nghiép vu quan 1y kham bénh, chira bénh, y té du phong

va dan s6 - ké hoach hoa gia dinh; c6 kha niang tham muu vé chién luoc phat trién
nganh;

- C6 kha nang lanh dao, chi dao; nang dong, sang tao, nhiét tinh, tan tam va
C0 tinh than trach nhiém cao trong cong viéc;

- C6 nang lyc t6 chuc, diéu hanh; ¢ kha nang tap hop, phat huy sirc manh
tap thé; duogc tap thé can bg, vién chuc, nguoi lao dong va nhan dan tin nhi€ém,;



- Pam bao céac diéu kién vé chinh tri tu tudng, dao duec, 161 séng, y thire td
chtrc ky luat, strc khoe, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khdng dp dung doi véi truomg hop dugc diéu
dong, luan chuyén tir noi khac vé). Phai co6 thoi gian tir du 2 nam (24 thang) trd
1€n ddm nhiém chuc vu trudng phong, trudng khoa hodc tuong duong.

b) Ky nang

- K§ nang lanh dao, quan 1y, diéu hanh;

- K§ nang thuyét trinh;

- K§¥ ning giao tiép, tng xir;

- K§ nang phdi hop trong cong viéc;

- K§ nang xir Iy tinh hudng trong cong viéc;

- K¥ nang xay dung cac dé an, ké hoach va to chirc thuc hién;
- K§ nang tong hop, phan tich, dé xuat giai phap;

- K¥ nang soan thdo van ban; sir dung, van hanh thanh thao cac phﬁn mém
ung dung cong nghé thong tin trong hoat dong, di€u hanh;

- K§¥ nang to chirc 1am viéc theo nhom;

- K§¥ nang tiép dan, giai quyét cac tranh chap, khiéu nai, to c&o;
- Ky nang t6 chire, cht tri, diéu hanh cac hoi nghi ...

¢) Trinh dp chuyén mén, dao tgo, béi duiong

- Trinh d0 chuyén mén: Co bang t6t nghiép sau dai hoc chuyén nganh v,
duoc, to chuc quan 1y y té;

- Trinh d0 Ngoai ngtr: C6 chung chi ngoai ngit trinh do C tré 1€n hodc
ngoai ngur trinh d6 twong duong bac 3 tro 1én khung nang luc ngoai ngr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
B¢ Gido duc va Dao tao ban hanh khung nang luc ngoai ngir 6 bac dung cho Viét
Nam hoac c6 ching chi tiéng dan toc doi véi vi tri viée lam ¢é yéu cau str dung
tiéng dan toc;

- Trinh d@ Tin hoc: Co6 ching chi tin hoc trinh do A trd 1€n hodc tin hoc
trinh d¢ dat chuén ky néng str dung cong ngh¢ thong tin co ban theo quy dinh cua
B0 thong tin va Truyén thong tai Thong tu 03/2014/TT-BTTTT ngay 11/3/2014;

- Chinh tri: Pat trinh d¢ 1y luan chinh trj tir trung cap trd 1én;

- Co chimg chi dao tao, bdi dudng chuyén mén, nghiép vu: Pang giir
ngach vién chtic y té hang III.

3. Trwéng phong
a) Nang luc



- Ndm vimng duong 161, chu truong ciia Pang va phéap lut cua Nha nudc;
hé thong chinh tri, hé thong t6 chirc cac co quan nha nudc; Nam duoc tinh hinh
va xu thé phat trién ctia nganh phuc vu cong tac quan ly;

- Hiéu biét sau vé nghiép vu quan 1y khdm bénh, chita bénh, y té du phong
va dan soO - ké hoach hoa gia dinh, c6 kinh nghi¢m vé quan ly; c6 kha nang tham
muu ve chién luge phat trién nganh;

- C6 kha ning tap hop, phat huy sirc manh tap thé; dugc tap thé can bo,
vién churc, nguoi lao dong va nhan dan tin nhiém;

- Pam bao céac diéu kién vé chinh tri tu tudng, dao dtc, 161 séng, y thirc to
chuce ky ludt, stc khoe, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khdng dp dung doi véi truomg hop dugc diéu
dong, ludn chuyén tir noi khdc vé). CO thoi gian tir du 18 thang trd 1én dam nhiém
chtrc vu pho trudng phong.

b) Ky nang

- K¥ nang lanh dao, quan 1y, diéu hanh;

- K¥ ning thuyét trinh;

- K§¥ ning giao tiép, tng xir;

- K§ nang phdi hop trong cong viéc;

- K§ nang xu 1y tinh hudng trong cong viéc;

- Ky nang xay dung cac dé an, ké hoach va to chirc thuc hién;

- K¥ ning tong hop, phan tich, d& xuit giai phap;

- K¥ nang soan thdo van ban; sir dung, Vé.l’l‘hé‘lnh thanh thao cac phﬁn mém
ung dung cong nghé thong tin trong hoat dong, di€u hanh;

- K§¥ nang to chirc 1am viéc theo nhom;

- K§¥ nang tiép dén, giai quyét cac tranh chap, khiéu nai, t6 cdo;

- K§¥ nang to chirc, chu tri, diéu hanh cac hoi nghi ...

¢) Trinh d chuyén mon, dao tao, béi dwong

- Trinh d6 chuyén mén: Tt nghiép dai hoc tr¢ 1€n chuyén nganh dao tao
phu hop véi vi tri viéc 1am, chirc danh bd nhiém;

- Trinh d§ Ngoai ngir: C6 ching chi ngoai ngir trinh do B tr& 1én hoac
ngoai nglt trinh d§ twong duong bac 2 trd lén khung ndng lyc ngoai ngt Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
B¢ Gido duc va Dao tao ban hanh khung nang lyc ngoai ngir 6 bac dung cho Viét
Nam hoac c6 ching chi ti€ng dan toc do1 véi vi tri viée lam ¢é y€u cau st dung
tiéng dan tdc;



- Trinh d6 Tin hoc: C6 ching chi tin hoc trinh d§ A tré 1én hoac tin hoc
trinh do dat chuin k¥ ning st dung cong nghé théng tin co ban theo quy dinh
cia Bo thong tin va Truyén théng tai Thong tu 03/2014/TT-BTTTT ngay
11/3/2014.

- Chinh tri: Pat trinh d6 1y luan chinh trj trung cap;

- Co chumg chi dao tao, bdi dudng chuyén mon, nghiép vu khéc theo quy
dinh cta phap luat (néu co).

4. Truwong khoa
a) Nang luc

- Ndm vimg duong 16i, chu truong cia Pang va phéap luat cia Nha nudc;
hé thong chinh tri, hé thong t6 chirc cac co quan nha nudc; Nam dugc tinh hinh
va xu thé phat trién cua nganh phuc vu cong tac quan ly;

- Hiéu biét sau vé nghiép vu quan 1y kham bénh, chita bénh, y té du phong
va dan so - ké hoach hoéa gia dinh, c6 kinh nghiém vé quan 1y; c6 kha nang tham
muu vé chién lugc phat trién nganh;

- C6 kha ning tap hop, phat huy sirc manh tip thé; duoc tap thé can b,
vién chirc, nguoi lao dong va nhan dan tin nhiém;

- Pam bao céac diéu kién vé chinh tri tu tudng, dao dtrc, 16 séng, y thire to
chtrc ky luat, strc khoe, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khong dp dung doi véi trwong hop dwoc diéu
dong, ludn chuyén tu noi khac vé): Co thoi gian tir du 18 thang trg 1én ddm nhiém
chtrc vu pho trudng khoa.

b) Ky nang

- K¥ nang lanh dao, quan 1y, diéu hanh;

- K§ ning thuyét trinh;

- K§¥ ning giao tiép, tng xi;

- K§¥ nang phdi hop trong céng viéc;

- K§ nang xir Iy tinh hudng trong cong viéc;

- K¥ nang xay dung cac dé an, ké hoach va to chirc thuc hién;
- K§ nang tong hop, phan tich, dé xuat giai phép;

- K¥ nang soan thdo van ban; sir dung, van hanh thanh thao céc ph?m mém
ung dung cong nghé thong tin trong hoat dong, di€u hanh,;

- K¥ nang t6 chuc lam vi¢c theo nhom;
- K¥ nang tiép dan, gidi quyét cac tranh chap, khiéu nai, t6 cdo;

- K¥ nang to chirc, chu tri, diéu hanh cac hoi nghi ...



¢) Trinh dé chuyén mon, dao tao, béi dwong

- Trinh d6 chuyén mon: Tt nghiép dai hoc tr¢ 1€n chuyén nganh y; duogc,
k¥ thuat y phu hop vo1 vi tri viée lam;

- Trinh d§ Ngoai ngli: C6 ching chi ngoai ngtr trinh d§ B tr¢ 1én hodc
ngoai ngir trinh do twong duong béc 2 tr¢ 1én khung nang luc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
B6 Giao duc va Dao tao ban hanh khung nang lyc ngoai ngir 6 bac dung cho Viét
Nglm hodc c6 ching chi tieng dan toc doi véi vi tri viée lam co y€u cau st dung
tiéng dan tdc;

- Trinh d§ Tin hoc: C6 ching chi tin hoc trinh d§ A tré 1én hodc tin hoc
trinh d6 dat chuan k§y nang sur dung cong nghé thong tin co ban theo quy dinh cua
B thong tin va Truyén thong tai Thong tu 03/2014/TT-BTTTT ngay 11/3/2014-
Chinh tri: Pat trinh d6 1y luan chinh tri tir trung cap tré 1én;

- Chinh tri: Pat trinh d§ 1y luan chinh tri trung cép;

- Co chumg chi dao tao, boi dudng chuyén mon, nghiép vu khac theo quy
dinh cta phap luat (néu co).

5. Pho trudéng phong

a) Nang luc

- Ném vimg duong 16i, chu truong cua Pang va phap luat cua Nha nudc;
hé thong chinh tri, h¢ thong to chirc cac co quan nha nudc; Nim duge tinh hinh
va xu thé phat trién ctia nganh phuc vu cong tac quan ly;

- Hiéu biét sau vé nghiép vu quan 1y kham bénh, chira bénh, y té du phong
va dan so - ké hoach hoa gia dinh, c6 kinh nghiém vé quan 1y; c6 kha nang tham
muu vé chién lugc phat trién nganh;

- C6 kha ning tap hop, phat huy sitc manh tap thé; dugc tap thé can bo,
vién churc, nguoi lao dong va nhan dan tin nhiém;

- Bam bao cac diéu kién vé chinh tri tu tuong, dao durc, 16i séng, ¥ thic to
chuc ky luét, stc khoe, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khong dp dung doi voi truong hop dwoc diéu
dong, ludan chuyén tw noi khac vé): Co thot gian cong tac ¢ linh vuc chuyén mon
tor du 02 nadm (24 thang) tro 1én.

b) Ky nang

- K§ nang lanh dao, quan 1y, diéu hanh;
- K§ nang thuyét trinh;

- K¥ ning giao tiép, tng xr;

- K¥ nang phdi hop trong cong viéc;



- K¥ ning xtr Iy tinh hudng trong cong viéc;
- K¥ nang xay dung cac dé an, ké hoach va to chire thue hién;
- K¥ ning tong hop, phan tich, d& xuat giai phap;

- K¥ nang soan thao van ban; st dung, van hanh thanh thao cac phﬁn mém
ung dung cong nghé¢ thong tin trong hoat dong, di€u hanh;

- K¥ nang t6 chirc 1am viéc theo nhom;

- K§ nang tiép dan, giai quyét cac tranh chap, khiéu nai, to cao;

- K§¥ nang to chirc, chu tri, diéu hanh cac hoi nghi ...

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- Trinh d6 chuyén mén: Tét nghi¢p dai hoc tr¢ 1én chuyén nganh dao tao
phu hop vaéi vi tri viéc 1am, chirc danh b nhiém,;

- Trinh d0 Ngoai ngir: C6 ching chi ngoai ngit trinh 46 B tr¢ 1én hoac
ngoai nglt trinh d§ twong duong bac 2 trd 1én khung nang lyc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
Bd Gido duc va Dao tao ban hanh khung ndng luc ngoai ngtt 6 bac dung cho Viét
Nam hodc ¢6 chtng chi tiéng dan toc dbi véi vi tri viée 1am c6 yéu cau sir dung
tiéng dan tdc;

- Trinh do Tin hoc: C6 ching chi tin hoc trinh d§ A tré 1€n hoac tin hoc
trinh do dat chuin k¥ ning st dung cong nghé théng tin co ban theo quy dinh
cia Bo thong tin va Truyén thong tai Thong tu 03/2014/TT-BTTTT ngay
11/3/2014- Chinh tri: Pat trinh do 1y luan chinh trj tir trung cap tro 1én;

- Chinh tri: Pat trinh d¢ 1y luan chinh trj tir trung cép;

- Co chumg chi dao tao, bdi dudng chuyén mon, nghiép vu khac theo quy
dinh cta phap luat (néu co).

6. Pho truéng khoa

a) Nang luc

- Nam viing duong 16i, chu truong cua Pang va phap luat cia Nha nudc;
hé thong chinh tri, h¢ thong t6 chtrc cac co quan nha nudc; Nam duoc tinh hinh
va xu thé phat trién cta nganh phuc vu cong tac quan 1y;

- Hiéu biét sau vé nghiép vu quan 1y kham bénh, chita bénh, y té du phong
va dan so - ké hoach hoa gia dinh, c6 kinh nghiém vé quan 1y; c6 kha nang tham
muu vé chién luge phat trién nganh;

- C6 kha ning tap hop, phat huy sirc manh tap thé; dugc tip thé can bo,
vién chtrc, nguodi lao dong va nhan dan tin nhiém;

- Pam bao céac diéu kién vé chinh tri tu tudng, dao dtrc, 16 séng, y thure td
chuc ky luét, stc khoe, tudi doi theo quy dinh;



- Kinh nghiém cong tac (khéng dp dung doi véi truong hop dwoc diéu
dong, luan chuyén tu noi khac vé): Co thoi gian cong tac ¢ linh vuc chuyén mon
tir du 02 nam (24 thang) tré lén.

b) Ky nang

- K§ nang lanh dao, quan 1y, diéu hanh;

- K§ nang thuyét trinh;

- K¥ ning giao tiép, tng xir;

- K§ nang phdi hop trong cong viéc;

- K§ nang xu 1y tinh hudng trong cong viéc;

- K¥ nang xay dung cac dé an, ké hoach va to chire thuc hién;
- K§ nang tong hop, phan tich, dé xuat giai phap;

- K¥ nang soan thdo van ban; str dung, van hanh thanh thao céc phén mém
ung dung cong nghé thong tin trong hoat dong, di€u hanh;

- K§¥ nang to chirc 1am viéc theo nhom;

- K§¥ nang tiép dén, giai quyét cac tranh chap, khiéu nai, t6 céo;
- K¥ nang td churc, chu tri, diéu hanh cac hoi nghi ...

¢) Trinh dp chuyén mén, dao tgo, béi duing

- Trinh d6 chuyén mén: Tt nghiép dai hoc tré 1én chuyén nganh dio tao
phu hgp véi vi tri vige lam, chirc danh b6 nhi¢m;

- Trinh d§ Ngoai ngir: C6 ching chi ngoai ngir trinh do B tr& 1én hoac
ngoai ngit trinh d§ twong duong bac 2 trd 1én khung nang luc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
Bd Gido duc va Bao tao ban hanh khung nang luc ngoai ngit 6 bac dung cho Viét
Nam hoac cé ching chi tiéng dan toc dbi véi vi tri viée 1am co yéu cau su dung
tiéng dan toc;

- Trinh d6 Tin hoc: C6 chung chi tin hoc trinh do A trd 1€n hodc tin hoc
trinh do dat chuan k¥ ning st dung cong nghé thong tin co ban theo quy dinh
cia Bo thong tin va Truyén théng tai Thong tu 03/2014/TT-BTTTT ngay
11/3/2014- Chinh tri: Pat trinh d6 1y luan chinh tri tir trung cap trd 1én;

- Chinh tri: Pat trinh d¢ 1y luan chinh trj tir trung cép;

- C6 chimg chi dao tao, bdi dudng chuyén mon, nghiép vu khac theo quy
dinh cua phap luat chuyén nganh (néu co).

7. Piéu dudng truwéng khoa

a) Nang luc



- Hiéu biét vé quan diém, chu truong, duong 16i cua Pang, chinh sach,
phap lut cia Nha nude vé cong tac bao vé, chim soc va nang cao sirc khoe nhan
dan;

- Hiéu biét vé strc khoe, bénh tat cua ca nhan, gia dinh va cong déng, sur
dung quy trinh diéu dudng lam co s& dé 1ap ké hoach cham séc va thuc hién can
thiép diéu dudng bao dam an toan cho nguoi bénh va cong dong;

- Thuc hién k¥ thuat diéu dudng co ban, so ctru, cip ctru va dap Gng hiéu
qua khi ¢6 tinh huong cap ctru, dich bénh, tham hoa;

- C6 kha ning tap hop, phat huy sitc manh tap thé; dugc tap thé can bo,
vién churc, nguoi lao dong va nhan dan tin nhiém;

- Pam bao céac diéu kién vé chinh tri tu tudng, dao dtrc, 16 séng, y thure td
chtrc ky luat, strc khode, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khéng dp dung doi véi trwong hop dwoc diéu
dong, luan chuyén tir noi khac vé): Co thoi gian cong tadc ¢ linh vuc chuyén mon
tor du 02 nam (24 thang) tré 1én.

b) Ky nang

- K§ nang quan ly, diéu hanh;

- K¥ ndng soan thdo, chinh stra van ban;

- K§¥ ning giao tiép, tng xir;

- K§ nang phdi hop trong cong viéc;

- K§ nang xu 1y tinh huéng trong cong viéc;

- Ky nang xay dung cac dé an, ké hoach va t6 chire thuc hién;

- K§ nang tong hop, phan tich, dé xuat giai phép;

- K¥ nang thyuc hién tha thuét va k¥ ndng chuyén mon cho ngudi bénh;

- Ky nang tu van, giao duc strc khoe va giao tiép hiéu qua véi nguoi bénh
va cong dong;

- K¥ nang dao tao, huan luyén, nghién ctru khoa hoc, hop tac véi dong
nghi¢p va phat trién nghé nghiép.

¢) Trinh d chuyén mon, dao tao, béi dwong

- Trinh d6 chuyén mén: C6 bang tot nghiép chuyén mon diéu dudng tir cao
dang tro 1én;

- Trinh d§ Ngoai ngir: C6 ching chi ngoai ngir trinh do B tr& 1én hoac
ngoai ngtr trinh do twong duong béc 2 tr¢ 1én khung nang lyc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
B6 Gido duc va bao tao ban hanh khung nang luc ngoai ngir 6 bac dung cho Viét
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Nam hoac c6 ching chi tiéng dan toc dbi vai vi tri viée lam co yéu cau st dung
tiéng dan toc;

- Trinh d6 Tin hoc: C6 ching chi tin hoc trinh d§ A tré 1én hoac tin hoc
trinh do dat chuin k¥ ning st dung cong nghé thong tin co ban theo quy dinh
cia Bo thong tin va Truyén théng tai Thong tu 03/2014/TT-BTTTT ngay
11/3/2014;

- Chinh tri: Pang vién Bang cdng san Vi¢t Nam;

- Co chimg chi dao tao, bdi dudng chuyén mén, nghiép vu khac theo quy
dinh cua phap luat chuyén nganh (néu co).

8. K¥ thuat vién trwéng khoa
a) Nang luc

- Hiéu biét quan diém, cha truong, duong 16i ciia Pang, chinh sach, phap
luat ctia Nha nudc vé cong tac bao v€, cham séc va nang cao strc khde nhan dan;

- C6 nang luc thuc hién thanh thao k¥ thuat thudc linh vuc chuyén mon
dam nhiém;

- C6 nang luc st dung thanh thao va bao quan trang thiét bi phuc vu
chuyén mon;

- C6 nang lyc phan tich, kiém tra, giam sat quy trinh k¥ thuat, dé xuat giai
phap bao dam chat luong k¥ thuat chuyén mon trong pham vi duoc giao;

- Pam bao céac diéu kién vé chinh tri tu tudng, dao dtrc, 16 séng, y thire to
chtrc ky luat, strc khoe, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khong dp dung doi véi trwong hop dwoc diéu
dong, ludn chuyen tir noi khdc vé): Co thoi gian cong tac ¢ linh vuc chuyén mon
tor du 02 nam (24 thang) tré 1én.

b) Ky nang

- K§ nang quén 1y, diéu hanh;

- K¥ nang soan thao, chinh stra van ban;

- K§¥ ning giao tiép, tng xi;

- K§ nang phdi hop trong cong viéc;

- K§ nang xu 1y tinh hudng trong cong viéc;

- K¥ nang xay dung cac dé an, ké hoach va to chirc thuc hién;

- K¥ nang tong hop, phan tich, dé xuat giai phép;

- K¥ nang thuc hién thu thuat va ky nang chuyén mén cho nguoi bénh;

- K¥ nang tu van, gido duc stc khoe va giao ti€p hiéu qua voi nguoi bénh
va cong dong;
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- K¥y nang dao tao, huén luyén, nghién ctru khoa hoc, hop tic voi dong
nghiép va phat trién nghé nghiép.

¢) Trinh d chuyén mén, dao tao, béi dwong

- Trinh d6 chuyén mén: Co6 bang tot nghiép chuyén mon tir Cao dang tro
1€n chuyén nganh dao tao phu hop véi vi tri viée lam, chitc danh b6 nhié€m,;

- Trinh d§ Ngoai ngli: C6 ching chi ngoai ngtt trinh d§ B tr¢ 1én hodc
ngoai ngtr trinh d¢ tuong duong bac 2 trd 1én khung ndng luc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
Bd Gido duc va Pao tao ban hanh khung nang luc ngoai ngir 6 bac dung cho Viét
Nam hodc c¢6 chtng chi tiéng dan toc d6i véi vi tri viée 1am 6 yéu cau st dung
tiéng dan tdc;

- Trinh d6 Tin hoc: C6 ching chi tin hoc trinh d§ A tré 1én hoac tin hoc
trinh d6 dat chuan k¥ ning sir dung cong nghé thong tin co ban theo quy dinh cia
B thong tin va Truyén thong tai Thong tu 03/2014/TT-BTTTT ngay 11/3/2014;

- Chinh tri: Pang vién Bang cdng san Viét Nam;

- C6 chung chi dao tao, boi dudng chuyén mon, nghiép vu khac theo quy
dinh cua phap luat chuyén nganh (néu co).

9. H¢ sinh trwéng khoa

a) Nang luc

- Hiéu biét vé quan diém, chi truong, duong 16i cua Pang, chinh sach,
phap luat cua Nha nudc vé cong tac bao ve¢, cham séc va nang cao stc khoe nhan
dan;

- Thyc hién thanh thao cac k¥ nang co ban va chuyén sau trong linh vuc
san phu khoa va so sinh;

- Hiéu biét cac nguyén tac trong cham soc stic khde ban dau vao cong tac
cham soc strc khde sinh san;

- Pam bao cac diéu kién vé chinh tri tu tuong, dao durc, 16i séng, ¥ thirc to
chuc ky luat, stc khoe, tudi doi theo quy dinh;

- Kinh nghiém cong tac (khong dp dung doi voi truong hop dwoc diéu
dong, ludan chuyén tw noi khac vé): Co thot gian cong tac & linh vuc chuyén mon
tor du 02 ndm (24 thang) tro 1én.

b) Ky nang

- K§ nang quan 1y, diéu hanh;

- K¥ nang soan thédo, chinh stra van ban;
- K¥ ning giao tiép, tng xir;

- K¥ nang phdi hop trong cong viéc;
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- K¥ ning xtr Iy tinh hudng trong cong viéc;

- K¥ nang xay dung cac dé an, ké hoach va to chire thuc hién;

- K¥ ning tong hop, phan tich, d& xuit giai phap;

- K¥ nang thyuc hién tha thuat va k¥ nang chuyén mén cho ngudi bénh;

- Ky nang tu van, gido duc strc khoe va giao tiép hiéu qua voi ngudi bénh
va cong dong;

- K§ nang dao tao, huén luyén, nghién ctru khoa hoc, hop tac voi dong
nghiép va phat trién nghé nghiép.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- Trinh d6 chuyén mén: C6 bang tét nghiép chuyén mén ho sinh tir Cao
dang tr¢ Ién;

- Trinh d0 Ngoai ngir: C6 chiing chi ngoai ngir trinh do B tr& 1én hoac
ngoai ngtr trinh do twong duong béc 2 tr¢ 1én khung nang luc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
B¢ Gido duc va Dao tao ban hanh khung nang luc ngoai ngir 6 bac dung cho Viét
Nam hoac c¢é ching chi tiéng dan toc do1 véi vi tri viée lam ¢é yéu cau st dung
tiéng dan tdc;

- Trinh do Tin hoc: C6 ching chi tin hoc trinh d§ A tré 1€n hoac tin hoc
trinh d¢ dat chuan ky nang st dung cong ngh¢ thong tin co ban theo quy dinh
cia B thong tin va Truyén thong tai Thong tu 03/2014/TT-BTTTT ngay
11/3/2014;

- Chinh tri: Pang vién Dang cong san Viét Nam;

- Co chimg chi dao tao, bdi dudng chuyén mon, nghiép vu khac theo quy
dinh cta phap luat chuyén nganh (néu co).

II. Nhém hoat dong nghé nghiép

1. Bac si

a) Ning luc

- Hiéu biét quan diém, chu truong, duong 16i, chinh sach cia Pang, phap
luat cia Nha nude vé cong tac bao vé, cham soc va nang cao stic khoe nhan dan;
nam dugc dinh hudng phat trién chuyén mon k¥ thuat chuyén nganh;

- Nam duogc nguyén tic, ché do, chinh sach, quy dinh quan 1y nha nudc vé
cac linh vuc trong cong viéc chuyén mon;

- C6 nang luc str dung thanh thao cac quy trinh k¥ thuat co ban thudc linh
vuc chuyén mon ddm nhiém,;

- C6 nang luc sir dung va bao quan trang thiét bi phuc vu chuyén mén;
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- C6 nang luc giao tiép va ung xu linh hoat, k¥ nang lam viéc nhom, lam
viée doc lap;

- C6 kha ning tham muu phdi hop, thuyét phuc, quy tu, tdp hop.

b) Ky ning

- K¥ nang soan thao, chinh stra van ban;

- Ky nang tap hop, quy tu;

- K§ nang phdi hop hoat dong;

- K§ nang phan tich, tong hop;

- K¥ nang thu thap va xtr ly thong tin;

- K¥ nang giao tiép véi dbi tuong phuc vu va ddng nghiép.

¢) Trinh d chuyén mon, dao tao, béi dwong

- Tt nghiép bac si trd 1én (trir bac si chuyén nganh y hoc du phong);

- Trinh d0 Ngoai ngir: C6 ching chi ngoai ngir trinh do B tr& 1én hoac
ngoai nglt trinh d§ twong duong bac 2 tr¢ 1én khung nang lyc ngoai nglr Viét
Nam theo quy dinh tai Thong tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua
B0 Giao duc va Dbao tao;

- Trinh d§ Tin hoc: C6 ching chi Tin hoc trinh do A tr¢d 1€n hodc tin hoc
trinh d6 dat chuan ky nang str dung cong ngh¢ thong tin co ban theo quy dinh cua
Bo Théng tin va truyén thong tai thong tu s 03/2014-TT-BTTTT ngay
11/3/2014.

2. Duge si
a) Nang luc

- Hiéu biét quan diém, chu truong duong 16i caa Pang, chinh sach, phap
luat cua Nha nude ve cong tac bao vé cham soc va nang cao suc khoe nhan dan;

- C0O kha nang thuc hanh dang quy trinh chuyén mon;

- C6 kha ning xac dinh nhu cau, 1ap ké hoach cung tng thuéc;

- C6 kha nang huéng din ngudi bénh va cong dong sir dung thude an toan,
hop ly va hiéu qua;

b) Ky ning

- K¥ nang phdi hop hoat dong;

- K§¥ nang phan tich, tong hop;

- K¥ nang thu thap va xur ly thong tin;

- K¥ ning giao tiép véi dbi twong phuc vu va ddong nghiép.

c) Trinh d¢ chuyén mon, dao tao, boi dwong
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- T6t nghiép trung cép dugc tro 1én;

- Co ngoai ngir trinh do A tro Ién hodc ngoai ngi trinh do twong duong béac
1 tré 1én khung nang luc ngoai nglr Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 cua B Gido duc va Pao tao;

- C6 chung chi tin hoc trinh d0 A trd 1én hoac trinh dd dat chuan ky nang
su dung cong ngh¢ thong tin co ban theo quy dinh cua Bo Thong tin va truyén
thong tai Thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

4.Ysi YHCT
a) Nang luc

- Hiéu biét quan diém, chu truong duong 16i caa Pang, chinh sach, phap
luat cua Nha nudc vé cong tac cham soc sirc khoe, nang cao suc khoe nhan dan;

- Xac dinh cac triéu ching bénh 1y thong thuong va yéu to anh huong dén
suc khoe cong dong;

- Phét hién, can thiép va du phong cac yéu té anh huéng dén sic khoe cong
déng;

b) Ky ning

- K¥ nang phdi hop hoat dong;

- K§ nang phan tich, tong hop;

- K¥ nang soan thao van ban;

- Ky nang thu thap va xur ly thong tin;

- Ky ning t6 chuc thyc hién va theo ddi cac ndi dung cham soc siic khoe
ban dau va quan ly suc khoe, quan ly bénh nghé nghiép;

- K¥ ning t6 chtc thuc hién va danh gia hoat dong du 4n, chuong trinh
muc tiéu quoc gia ve y t¢;

- K§ niang hop tac va lam viéc nhom, phéi hop véi cac ban nganh, doan thé
trong thuc hién nhiém vu.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- T6t nghiép y si trinh d6 trung cap;

- C6 ngoai ngir trinh d§ A trd 1é€n hoac ngoai ngir trinh d§ twong duong bac
1 tr¢ 1€n khung nang luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 cua B Gido duc va Pao tao;

- C06 ching chi tin hoc trinh d§ A tr& 1€n hodc tin hoc trinh d6 dat chuan ky
nang sur dung cong nghé¢ thong tin co ban theo quy dinh cua B Thong tin va
truyén thong tai Thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

5. Piéu dudng
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a) Ning luc

- Hiéu biét vé& quan diém, chu truong, dudng 16i cua Pang, chinh sach,
phap luit cia Nha nude vé cong tac bao vé, chim soc va nang cao sirc khoe nhan
dan;

- Hiéu biét vé strc khoe, bénh tat cua ca nhan, gia dinh va cong déng, sur
dung quy trinh diéu dudng lam co so dé lap ké hoach cham soc va thuc hién céac
can thiép diéu dudng bao dam an toan cho ngudi bénh va cong dong;

- C6 nang lyc phan tich, tong hop, xur Iy tinh huong nhanh, phdi hop, giao
tiep;
- C6 nang luc giai quyét cac van dé phat sinh trong thuc té céng viéc.
b) Ky ning
- K¥ ndng soan thao, chinh stra van ban;
- K§ nang giao tiép, thuyét trinh;
- K§ nang phan tich, tong hop;

- Ky ning chan doan, xit trf, theo d6i va dy phong cac bénh thuong gap va
cap cuu thong thuong;

- K¥ nang giao tiép, cong tac véi ddi tugng phuc vu va dong nghiép.
¢) Trinh dé chuyén mén, dao tao, béi dwong
- T6t nghiép cao ding tré 1én chuyén nganh diéu dudng;

- C6 ngoai ngir trinh d§ A tré 1€n hoac ngoai ngilt trinh d§ tuong duong bég
1 tr¢ 1€n khung nang luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 cta B6 Gido duc va Pao tao;

- Co6 chtg chi tin hoc trinh d§ A tr& 1€n hodc tin hoc trinh d6 dat chuan ky
nang sur dung cong ngh¢ thong tin co ban theo quy dinh cua B Thong tin va
truyén thong tai Thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

6. Ky thuaty
a) Nang luc

- Hiéu biét quan diém, chu truong duong 16i caa Pang, chinh sach, phap
luat cua Nha nudce ve cong tac bao vé cham soc va nang cao suc khoe nhan dan;

- C6 nang luc thuc hién thanh thao quy trinh k¥ thuat co ban thudc linh vuc
chuyén mon dam nhiém;

- C6 nang luc sir dung va bao quan trang thiét bi phuc vu chuyén mén;
b) Ky ning

- K§¥ nang phdi hop hoat dong;

- K§¥ nang phan tich, tong hop;
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- K¥ nang thu thap va xur ly thong tin;
- K§ ning giao tiép véi dbi twong phuc vu va ddng nghiép.
¢) Trinh d¢ chuyén mon, dao tao, béi dwong

- T6t nghiép cao dang tro 18n chuyén nganh ki thuat y hoc phd hop véi vi
tri chuyén mon lam viéc (xet nghiém y hoc, xét nghiém y hoc dy phong, ky thuat
hinh anh y hoc, k¥ thuat phuc hinh rang, vat ly tri liéu/phuc hdi chirc ning); néu
t6t nghiép chuyén nganh hoa sinh, duoc hoic chuyén nganh y hoc khac thi phai
c6 chung chi dao tao chuyén nganh k§y thuat y hoc theo quy dinh;

- C6 ngoai ngir trinh d§ A tré Ién hodc ngoai ngir trinh d¢ twong duong béac
1 tr¢ 1én khung nang luc ngoai ngtt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 ctia B6 Giao duc va Pao tao;

- Co6 chumng chi tin hoc trinh d§ A trd 1€n hodc tin hoc trinh d6 dat chuan ky
nang sur dung cong ngh¢ thong tin co ban theo quy dinh cua B Thong tin va
truyén thong tai Thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

7. HO sinh
a) Nang luc

- Hiéu biét quan diém, chu truong duong 16i caa Pang, chinh sach, phap
luat cua Nha nude ve cong tac bao vé cham soc va nang cao suc khoe nhan dan;

- Hiéu biét cac nguyén tic trong cham soc sic khoe ban dau vao cong tac
cham soc suc khoe sinh san;

- C6 nang luc giao tiép va ang xt linh hoat, k§ nang lam viéc nhém, l1am
viéc doc lap.

b) Ky nang

- K§ nang phdi hop hoat dong;

- K§ ning phan tich, tong hop;

- K¥ nang thu thap va xur ly thong tin;

- K§ nang giao tiép véi ddi tuong phuc vu va dong nghiép;

- Thuc hién thanh thao cac k¥ nang co ban trong linh vuc san phu khoa va
so sinh.

¢) Trinh dé chuyén mén, dao tao, béi dwong
- Tt nghiép cao dang tré 1&n chuyén nganh ho sinh;

- Co ngoai ngir trinh d6 A tro Ién hodc ngoai ngir trinh d6 twong duong bac
1 tr¢ 1én khung nang luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 cua B Gido duc va Pao tao;
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- Co6 ching chi ngoai ngir trinh do A trd 1én hodc tin hoc trinh d dat chuin
ky nang st dung cong ngh¢ thong tin co ban theo quy dinh cua B Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

I11. NHOM NGHIEP VU CHUYEN MON DUNG CHUNG
1. T6 chirc can bd
a) Ning luc

- Hiéu biét chu truong, dudng 16i ciia Pang, chinh sach linh vuc to chic
can bg, ché dg, chinh sach cua can b va hé¢ thong quan 1y nghiép vu hanh chinh
va cac linh vuc lién quan khéc;

- C6 kién thirc co ban vé chuyén mon, nghi¢p vu thudc linh vuc td chirc
can bo;

- Sir dung thanh thao thiét bi van phong va céc thiét bi khac;

- C6 nang luc tham muu, t6 chirc thuc hién cha truong, duong 161 cua
Pang, phap luat ctia Nha nudc vé cong tac to chirc can bo; dé xuét cac ké hoach,
chuong trinh, dé an lién quan dén linh vuc duge giao; tham muu thuc hién cong
tac phat trién ngudn nhan luc.

b) Ky nang

- K¥ nang soan thao van ban;

- K¥ ning giao tiép, thuyét trinh;

- K§ nang phdi hop hoat dong;

- K§ nang phan tich, tong hop;

- K¥ nang sur dung trang thiét bi phuc vu cong viéc;

- K¥ nang thu thap va xt Iy thong tin, xir 1y tinh hudng; giai quyét cac van
de€ phat sinh trong thuc t€ ciia nganh.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- Tt nghiép cao dang tré 1én, c6 chuyén nganh pht hop véi vi tri viéc lam;

- C6 ngoai ngir trinh do A tr¢ 1én hodc ngoai ngir trinh do tuong duong béac
1 tr¢ 1én khung ndng luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 ctia B6 Gido duc va Pao tao;

- C06 chtg chi tin hoc trinh d§ A tr& 1€n hodac tin hoc trinh d6 dat chuan ky
nang sur dung cong ngh¢ thong tin co ban theo quy dinh cua B6 Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

2. Hanh chinh quéan tri

a) Nang luc
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- Hiéu biét chu truong, dudng 16i ciia Pang, chinh sach linh vuc t6 chic
can bo, ché do, chinh sach cua can bd va h¢ thong quan 1y nghi€p vu hanh chinh
va cac linh vuc lién quan khac;

- C6 kién thirc co ban vé chuyén mon, nghiép vu thudc linh vuc hanh chinh
quan tri;

- Str dung thanh thao thiét bi van phong va céc thiét bj khac;

- C6 ning luc tham muu, t6 chirc thuc hién chu truong, duong 16i cua
Pang, phap luat cia Nha nudc vé cong tac hanh chinh quéan tri; dé xuat cac ké
hoach, chuong trinh, dé 4n lién quan dén linh vic dugc giao; tham muu thyc hién
tht tuc mua saim van phong, quan 1y cong san.

b) Ky ning

- K¥ nang soan thdo van ban;

- K§ nang giao tiép, thuyét trinh;

- K§ nang phdi hop hoat dong;

- K§ nang phan tich, tong hop;

- K¥ nang sur dung trang thiét bi phuc vu cong viéc;

‘ - Ky nang thu thap va xir ly thong tin, xu 1y tinh huéng; giai quyét cac van
de phat sinh trong thuc té ciia nganh.

¢) Trinh dp chuyén mén, dao tgo, béi duiong

- Tt nghiép cao dang tré 1én, c6 chuyén nganh phu hop véi vi tri viée lam;

- Co ngoai ngir trinh d6 A tro Ién hodc ngoai ngtr trinh do tuong duong bac
1 tr¢ 1€n khung nang luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 cua B Gido duc va Pao tao;

- Co6 chumng chi tin hoc trinh d§ A tré 1én hoac tin hoc trinh d6 dat chuan ky
nang sir dung cong ngh¢ thong tin co ban theo quy dinh cua B Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

3. Ké hoach tong hop - Chi dao tuyén - Quan ly chit luwong

a) Nang luc

- Hiéu biét chu trwong, duong 16i cua Pang, chinh sach linh vuc to chic
can b, ché do, chinh sach cua can bd va hé thong quan ly nghiép vu hanh chinh
va cac linh vuc lién quan khéc;

- C6 kién thue co ban ve chuyén mon, nghiép vu thude Iinh vyc hanh
chinh quan tri; tong hop thong ké béo céo;
- Nim duoc chic nang nhiém vu cua don vi; nim ro quy dinh vé ndi dung,
thé thirc van ban;

- C0 kha nang tong hop béo cdo, xay dung ké hoach ciia don vi;
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- Str dung thanh thao thiét bi van phong va céc thiét bi khéc;

- C6 nang lyc tham muu, t6 chuc thuc hi¢n chu truong, duong 15i cua
Dang, phap luat cua Nha nudc vé cong tac tong hop - Quan 1y chat lugng; dé xuat
cac ké hoach, chuong trinh, dé an lién quan dén linh vuc duogc giao; tham muu
thuc hién cong tac chuyén mon.

b) Ky ning
- K¥ nang soan thao van ban;
- K§ nang giao tiép, thuyét trinh;
- K§ nang phdi hop hoat dong;
- K§ nang phan tich, tong hop;
- K¥ nang str dung trang thiét bi phuc vu cong viéc;
- Ky nang thu thap va xtr ly thong tin, xir ly tinh huéng; giai quyét cac van
de phat sinh trong thuc t€ cia nganh.
¢) Trinh dj chuyén mén, dao tao, boi dwong
- Tt nghiép cao dang tré 1én, c6 chuyén nganh pht hop véi vi tri viéc lam;
- C6 ngoai ngit trinh dd A tr¢ Ién hodc ngoai ngit trinh d§ tuong duong bac

1 trd 1én khung ning luc ngoai ngit Viét Nam theo quy dinh tai Thong tu s6
01/2014-TT-BGDDT ngay 24/01/2014 cua B Gido duc va Pao tao;

- C06 chig chi tin hoc trinh d§ A tr& 1€n hodc tin hoc trinh d6 dat chuan ky
nang st dung cong ngh¢ thong tin co ban theo quy dinh cua B6 Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

4. Nghiép vu Piéu dudng

a) Nang luc

- Hiéu biét chu truong, duong 16i cua Dang, chinh sach linh vyc t0 chirc
can b9, ché dg, chinh sach ctua can b va hé¢ thong quan ly nghiép vu diéu dudng
va cac linh vuc lién quan khéc;

- C6 kién thic co ban vé chuyén man, nghiép vu thudc linh vyc dicu
dudng, tong hop thong ké béo céo;

- Nam duogc chirc ning nhiém vu ctia don vi; ndm rd quy dinh vé ndi dung,

thé thirc van ban;

- C6 kha ning tong hop béo cao, xdy dung ké hoach diéu dudng cua don
vi;

- Str dung thanh thao thiét bi van phong va céc thiét bi khéc;

- C6 nang luc tham muu, ‘t(x) chuc thuc‘ hién chu truong, duong 16i cua
bang, phap luat cua Nha nuéc ve cong tac dieu dudng; dé xuat cac ke hoach,
chuong trinh, dé an lién quan dén linh vuc dugc giao.
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b) Ky nang

- K¥ nang soan thao van ban;

- K§ ning giao tiép, thuyét trinh;

- K§ nang phdi hop hoat dong;

- K§ nang phan tich, tong hop;

- K¥ nang str dung trang thiét bi phuc vu cong viéc;

- K¥ nang thu thap va xt Iy thong tin, xir 1y tinh hudng; giai quyét cac van
deé phat sinh trong thuc t€ ciia nganh.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong
- Tt nghiép cao dang tré 1én, c6 chuyén nganh pht hop véi vi tri viée lam;

- C6 ngoai ngir trinh d§ A tr¢ Ién hodc ngoai ngir trinh d¢ twong duong bac
1 tr¢ 1én khung ndng luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so6
01/2014-TT-BGDDT ngay 24/01/2014 cuia Bd Gido duc va Pao tao;

- Co6 chumng chi tin hoc trinh d§ A tré 1én hoac tin hoc trinh d dat chuan ky
nang sir dung cong ngh¢ thong tin co ban theo quy dinh cua B Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

5. Ké toan
a) Ning luc

- Nam vitng cac kién thtrc co ban vé chuyén mén, nghiép vu cta nganh vé
linh vuc quan ly va céc kién thire co ban vé nghiép vu ke toan;

- C6 kién thtc chung vé phap luat;

- C6 k¥ ning phan tich, tong hop s6 liéu;

- C6 nang luc chuyén mon ké toan, kiém toén;

- Str dyung thanh thao tin hoc vin phong, str dung tét phan mém ké toan.
b) Ky ning

- K¥ nang phan tich, tong hop, bao céo, danh gia tinh hinh tai chinh co
quan;

- K¥ ning quan 1y ho so, luu trit chtng tir, s6 liéu chinh xéac, diing nguyén
tac;

- K¥ nang lap va trinh duyét ho so thanh, quyét toan;

- K¥ ning soan thao van ban, itng dung cong nghé théng tin; itng dung cac
phan mém chuy&n mon;

- K¥ nang giao tiép, thuyét trinh;
- K§ nang phdi hop hoat dong;
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- K¥ ning phan tich, tong hop;
- Ky nang tinh toan.
¢) Trinh d¢ chuyén mon, dao tao, béi dwong

- C6 bang tot nghiép cao ding chuyén nganh tai chinh ké toan hoic
chuyén nganh phu hop voi vi tri vi¢e lam;

- C6 chtrng chi bdi dudng nghiép vu ngach ké toan vién;

- C6 ngoai ngir trinh do A trd Ién hodc ngoai ngit trinh d tuong duong befu;
1 tr& 1én khung nang lyc ngoai nglr Viét Nam theo quy dinh tai Thong tu so6
01/2014-TT-BGDDT ngay 24/01/2014 cua B Gido duc va Pao tao;

- C6 chung chi tin hoc trinh d§ A trd 1€n hodc tin hoc trinh dg dat chuan ky
nang sur dung cong ngh¢ thong tin co ban theo quy dinh cua B6 Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

6. Thu quy
a) Nang luc

Nim duogc ché do thu chi tai chinh cua don vi; ché d6 quan 1y tién mat cua
Nha nudc; cac Quy trinh nghiép vu vé kiém dém, thu chi va bao quan tién mat;
cac thu tuc vé mo sb sach, xur ly cac chung tur, ghi chép va lam bao cao thong ke,
cap nhat viéc thu chi cia quy tién mat.

b) Ky nang

- K§ nang giao tiép, xir Iy tinh hudng;

- K§ nang quan 1y tién mat; quan 1y s6 sach; dém tién nhanh, chinh xac;

- K§ nang tong hop, phéi hop;

- St dung thanh thao cac thiét bi van phong dé phuc vu cho cong viéc.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- T6t nghiép trung cap trd 1én c6 chuyén nganh phi hop voi vi tri viée lam;

- C6 ngoai ngir trinh d§ A tr¢ Ién hodc ngoai ngir trinh d¢ twong duong béac
1 tr¢ 1én khung nang luc ngoai nglt Viét Nam theo quy dinh tai Thong tu s6
01/2014-TT-BGDDT ngay 24/01/2014 cua B Giao duc va Pao tao;

- Co6 chumng chi tin hoc trinh d§ A trd 1€n hodc tin hoc trinh d6 dat chuan ky
nang sir dung cong ngh¢ thong tin co ban theo quy dinh cua B6 Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

7. Thua kho

a) Ning luc

Nim duoc thu tuc nhap, Xuét hang hoa vao kho, ra kho, quan 1i ching ttr,
s0 sach cua kho dé doi chi€u véi cac bo phan ¢ lién quan trong don vi; Quy trinh
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nghiép vu vé kiém dém, cac thu tuc vé mo s6 sach, xir Iy cac chimg tir, ghi chep
va lam bao cdo thong ké, cap nhat hang t6n, hang thiéu, bao quan kho khéng 4m
udt, dé thay, dé 13y, an toan chay no.

b) Ky ning

- K§ nang giao tiép, xir Iy tinh hudng;

- K§ nang quan 1y so sach, chung tir; kiém, dém chinh xéc;

- K§ nang tong hop, phéi hop;

- Str dung thanh thao cac thiét bi van phong dé phuc vu cho cong viéc.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- Tt nghiép trung cap trd 1én c6 chuyén nganh phi hop voi vi tri viée lam;

- C6 ngoai ngir trinh do A tr¢ Ién hodc ngoai ngir trinh do twong duong bac
1 tr¢ 1én khung ndng luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so6
01/2014-TT-BGDDT ngay 24/01/2014 cuia Bd Gido duc va Pao tao;

- Co6 chumng chi tin hoc trinh d§ A tré 1én hoac tin hoc trinh d dat chuan ky
nang sir dung cong ngh¢ thong tin co ban theo quy dinh cua Bo Thong tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

8. Quan ly, sira chira thiét bi y té, thiét bi dién, dién lanh
a) Nang luc

- Ndm dugc dudng 161 phét trién kinh té - xa hoi cta Pang va Nha nudc,
phuong hudéng, nhiém vu phat trién khoa hoc k¥ thuat thiét bi y té, thiét bi
dién,dién lanh cua don vi; tinh hinh kinh té - xa hoi nd1 chung va nhitng thanh
tuu, xu hudng phat trién khoa hoc k¥ thuat tién tién trong nudc va thé gidi lién
quan dén nganh va don vi;

- Nam chic noi dung, nghiép vu quan 1y va phuong phap t6 chirc trién khai
thuc hién nhiém vy k¥ thuat tai don vi. Nam chic cac dbi tuong tac dong cua
khoa hoc k¥ thuat trong pham vi hoat dong, cac quy dinh an toan lao dong, v¢
sinh lao dong.

b) Ky ning

- K§ nang soan thao van ban, tng dung cdng nghé k¥ thuat va thong tin;
- K§ nang giao tiép, thuyét trinh;

- K§ nang phdi hop hoat dong;

- K§ nang phan tich, tong hop;

- K§ nang str dung trang thiét bi phuc vu cdng viéc;

- K¥ nang thu thap va xtr 1y thong tin, xir 1y tinh hudng; giai quyét cac van
deé phat sinh trong thuc té ciia nganh.
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¢) Trinh do chuyén mén, ddo tao, béi diedng
- T6t nghiép cao dang trd 1én, c6 chuyén nganh phu hop véi vi tri viée lam;

- C6 chung chi ngoai ngtt trinh d§ A trd 1én hodc ngoai ngir trinh do tuong
duong béc 1 tr¢ 1én khung nang luc ngoai ngir Viét Nam theo quy dinh tai Thong
tu s6 01/2014-TT-BGDDT ngay 24/01/2014 cua B Gido duc va Pao tao;

- C6 chung chi tin hoc trinh d A tré 1€n hodc tin hoc trinh dg dat chuén ky
nang su dung cong ngh¢ thong tin co ban theo quy dinh cua B¢ Thoéng tin va
truyén thong tai thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

9. Cong ngh¢ thong tin
a) Ning luc

- Ndm dugc dudng 161 phat trién kinh té - xd hoi cua Pang va Nha nuéc,
phuong huéng, nhiém vu phat trién khoa hoc va cong nghé cua nganh va don vi;
tinh hinh kinh té - xd hoi n6i chung va nhiing thanh tyu, xu huéng phat trién khoa
hoc va céng nghé, nhitng tién bo khoa hoc va cong nghé quan trong trong nudc
va thé giéi lién quan dén nganh va don vi;

- Nam chic noi dung, nghiép vu quan 1y va phuong phap t6 chuc trién khai
thuc hién nhiém vu cong nghé tai don vi,

- C6 kha ning quan tri mang, xir Iy cac su ¢ vé hé thdng mang, hé thong
may tinh va hudng dan nghiép vu vé st dung cac phan mém lién quan dén
chuyén mon cua don vi.

- C6 naing lyc, dao dtc va pham chat chinh tri tot; trung thyc, can than; c6
tinh than trach nhiém cao.

b) Ky nang

- K§ nang soan thao van ban, ing dung céng nghé thong tin;
- K§ nang giao tiép, thuyét trinh;

- K§ nang phoi hop hoat dong;

- K§ ning phan tich, tong hop;

- K§ nang sir dung trang thiét bi phuc vu céng viéc;

- K§ nang thu thap va xt Iy thong tin, xir 1y tinh hudng; giai quyét cac van
deé phat sinh trong thuc té ciia nganh.

c) Trinh d¢ chuyén mon, dao tao, béi dwong
- C6 trinh d¢ dai hoc thudc chuyén nganh cong nghé thong tin;

- C6 ngoai ngtr trinh d§ B tr¢ 1én hoac ngoai ngit trinh d tuong duong beflg
2 tr¢ 1én khung nang luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 ctia Bd Gido duc va Pao tao.

10. Quéan ly méi truong
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a. Nang luc

- Nam duoc duong 16i, chu truong ciia Pang; chinh sach, phap luat caa Nha
nudc va nhitng quy dinh ctia Nha nudc vé cong tac moi trudng

- Am hiéu kién thirc chuyén mén vé k¥ thuat nghiép vu phan cong.

- Nang luc td chirc thuc hién cong vi¢c: Co nang luc, dao duc va phrflm chét
chinh tri tot; tinh trung thyc, co6 tinh than trach nhiém cao; siéng nang, can than
trong cong vigc.

- Hiéu rd va ndm vitng nhiém vu dugc phan cong

- Nam vitng ndi quy quy dinh cua don vi

b. Ky nang

- K¥ nang soan thao van ban; st dung, van hanh thanh thao céac ph?m mém ung
dung cong nghé thong tin trong hoat dong.

- K¥ ning giao tiép Gmg xtr , thuyét trinh;

- K§ ning phdi hop hoat dong trong cong viéc;

- K§ nang phan tich, tong hop; dé xuét giai phap

- K¥ ndng lam viéc nhom.

- K§ nang xay dung dé an, ké hoach va t6 chirc thuc hién.

- K¥ nang sur dung trang thiét bi phuc vu cong viéc;

- K§ nang thu thap va xu 1y thong tin, xtr 1y tinh hudng; giai quyét cac van dé
phat sinh trong thuc té

C. Trinh dj

- Tt nghiép trinh d§ Pai hoc phu hop véi vi tri viée 1am;

- C6 chung chi ngoai ngir trinh d§ B tré 1én hodc ngoai ngir trong duong bac 2
tré 1én khung nang luc ngoai ngit quy dinh tai Thong tu s6 01/2014/TT-BGDDT
ngay 24 thang 01 nam 2014 cia Bo Gido duc va Pao tao ban hanh khung nang
luc ngoai nglr 6 bac dung cho Viét Nam;

- C6 chung chi tin hoc trinh d6 A trd 1én hodc tin hoc trinh do dat chuan k¥

nang st dung cong ngh¢ thong tin co ban theo quy dinh cua B6 Thong tin va
Truyén thong tai Thong tu s6 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014,

11. Van thw

a) Ning luc

- Nam viing dudng 161, cha truong ciia Pang va phap luat ciia Nha nudc;
hé thong chinh tri, h¢ thong t6 chirc cac co quan nha nudc;

- Hiéu biét vé nghiép vu cong tac van thu, luu trit, c6 kha nang trién khai to
chtrc nhi¢m vu duoc phan cong;
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- Str dung thanh thao mdy vi tinh, st dung thanh thao céc cac thiét bi van
phong, cidc phan mém vé van thu, Iuu trir va cac phan mém khac lién quan dén
nhiém vu duogc giao.

b) Ky ning

- K§¥ ning giao tiép, tng x;

- K§ nang phdi hop trong cong viéc;

- K§ nang xu 1y tinh hudng trong cong viéc;

- K¥ nang soan thdo van ban, cac trang thiét bi phuc vu cong vi¢c;
- K¥ nang luu trit, bdo quan tai li¢u, st dung khuén dAu.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

- T6t nghiép dai hoc trd 1€n cac nganh: Hanh chinh - Van thu, Van thu -
Luu trit hodc cac nganh khac phu hop véi vi tri viée lam;

, - Co trinh dd ngoai ngir tor bac 1 (Al) theo quy dinh tai Thong tu
s0 01/2014/TT-BGDDT ngay 24/01/2014 cia Bo Gido duc va Pao tao ban hanh
Khung nang luc ngoai ngit 6 bac dung cho Viét Nam;

- Co trinh d6 tin hoc dat ch}lém k¥ nang st dung cong ngh¢ thong tin co
ban theo quy dinh tai Thong tw s6 03/2014/TT-BTTTT ngay 11/3/2014 cua B
Thong tin va Truyén thong quy dinh Chuan ky nang stir dung cong nghé thong tin.

12. Lwu triv
a) Ning luc

- Ndm vimg duong 16i, chu truong ciia Pang va phéap lut cua Nha nudc;
hé thong chinh tri, hé thong t6 chiric cac co quan nha nudc;

- Hiéu biét vé nghiép vu cong tac van thu, luu trir, c6 kha ning trién khai to
chtrc nhi€ém vu dugc phéan cong;

- Str dung thanh thao may vi tinh, st dung thanh thao céc cac thiét bi van
phong, cac phan mém vé van thu, Iuu trir va cac phan mém khac lién quan dén
nhiém vu duogc giao.

b) Ky ning

- K§¥ ning giao tiép, tng xi;

- K¥ nang phdi hop trong cong viéc;

- K§ nang xu 1y tinh hudng trong cong viéc;

- K¥ nang soan thdo van ban, cac trang thiét bi phuc vu cong viéc;
- K¥ nang luu trir, bao quan tai liéu, st dung khuon dAu.

¢) Trinh dé chuyén mén, dao tao, boi duong
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- Tbt nghiép dai hoc trd 1én cac nganh: Luu trit hodc cac nganh khac phu
hop véi vi tri viée lam,;
, - Co trinh do ngoai ngir tor bac 1 (Al) theo quy dinh tai Thong tu
s0 01/2014/TT-BGDDT ngay 24/01/2014 cia Bo Gido duc va Pao tao ban hanh
Khung nang lyc ngoai ngit 6 bac dung cho Viét Nam;

- C6 trinh d¢ tin hoc dat chpén ky nang st dung cong nghé thong tin co
ban theo quy dinh tai Thong tuw s6 03/2014/TT-BTTTT ngay 11/3/2014 cua B
Thong tin va Truyén thong quy dinh Chuan k¥ nang stir dung cong nghé thong tin.

13. Cong tac xa hoi
a) Nang luc

- Hiéu biét quan diém, chu truong duong 161 cua Pang, chinh sach, phap
luat ctia Nha nudc vé cong tac bao v€, cham séc va nang cao stc khoe nhan dan;

- C6 nang luc xac dinh yéu t6 tdc dong cua moi truong tu nhién, xa hoi,
nghé nghiép anh hudng dén strc khoe con nguoi;

- C6 nang lyc dé xuat bién phap xu 1y thich hop, 1ap ké hoach cong tac xa
hoi trong bénh vién;

- C6 nang luc td churc thuc hién va danh gia cong tac xa hoi trong bénh
vién;

- C6 nang lyc tham gia nghién ctru khoa hoc;

- Co ky nang trong viéc hop tac va phéi hop c6 hiéu qua voi cac ban
nganh, doan thé, t6 chic qudc té dé thuc hién nhiém vu.

b) Ky nang

- K¥ nang soan thédo, chinh stra van ban;

- Ky nang tap hop, quy tu;

- K§ nang phdi hop hoat dong;

- K§ nang phan tich, tong hop;

- K¥ nang thu thap va xur ly thong tin;

- K¥ ning giao tiép véi ddi twong phuc vu va dong nghiép.
¢) Trinh d chuyén mon, dao tao, béi dwong

- Tt nghiép cao ding cong tac xa hoi trd 1én;

- C6 ngoai ngir trinh d§ A tré 1€n hoac ngoai ngilr trinh d§ tuong duong beflg
1 tr¢ 1én khung nang luc ngoai nglt Viét Nam theo quy dinh tai Thong tu so
01/2014-TT-BGDDT ngay 24/01/2014 ctia Bd Gido duc va Pao tao;
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- C6 chung chi tin hoc trinh d§ A tré 1én hoac trinh do dat chuin ky nér}g
su dung cong ngh¢ thong tin co ban theo quy dinh cua B Thong tin va truyén
thong tai Thong tu s6 03/2014-TT-BTTTT ngay 11/3/2014.

14. Léi xe

a) Nang luc

- C6 stric khoe dam bao cong tac;

- Tan tuy, trach nhiém trong cong vi¢c;

- C6 kha ning t6t trong xtr Iy tinh hudng, thuc hién ding vé dao dirc ngudi
lai xe khi tham gia giao théng;

- Ném vitng ndi quy quy dinh ctia don vi; phap luat cia Nha nudc vé an
toan giao théng;

- Am hiéu tinh ning cua phuong tién va trang thiét bi lién quan.

b) Ky ning

- K¥ nang tu van, giao tiép;

- K§ nang phdi hop.

¢) Trinh d chuyén méon, dao tao, béi dwong

- T6t nghiép Trung hoc pho thong trd 1én;

- C6 Gidy phép 1ai xe B2 trg 1én duogc co quan cd tham quyén cép.
15. Nhan vién ky thuat (dién, nwéc, co khi)

a) Nang luc

- Am hiéu kién thizc chuy@n mén vé k§ thuat;

- C6 nang lyc, dao duc va pham chat chinh tri tét; trung thuc, can than; cé
tinh than trach nhiém cao.

b) Ky ning

- K§ ning giao tiép;

- K§ nang phdi hop;

- Ky nang phuc vu.

¢) Trinh dj chuyén mon, dao tao, boi duwong

- T6t nghiép trinh d6 trung cap nghé, phir hop véi vi tri viéc lam.
16. Bao vé

a) Nang luc

- C6 nang luc, dao dac va phém chit chinh trj tot; tinh trung thuc, ¢6 tinh
than trach nhiém cao; si€ng nang, can than trong cong viéc; stc khde tot;
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- Hiéu biét hé thong t6 chiic, co s vat chat, so do vi tri cac phong lam viée
cua don vi;

- Hi€u cac quy dinh co ban ctia phap luat vé cong tac bdo v€, nguyén tac dam
bao an toan, an ninh trat tu;

- Hiéu biét va sir dung thanh thao cac thiét bi phong chay chita chay ¢ don
Vi.

b) Ky ning

- K¥ nang giao tiép;

- K¥ nang phong chay, chira chay;

- K§ nang xu 1y tinh hudng;

- K¥ ning quan sat, phéi hop.

¢) Trinh d chuyén méon, dao tao, béi dwong

- T6t nghiép Trung hoc co sé tro 1én.

17. Nhan vién giir xe

a) Nang luc

C6 nang luc, dao dic va pham chat chinh tri tot; tinh trung thuc, c6 tinh
than trach nhiém cao; siéng nang, can than trong cong viéc; suc khoe tot.

b) Ky nang

- K§ nang giao tiép;

- K§ nang phdi hop;

- Don dep xép sap xe nhan vién gon gan dé lay.
¢) Trinh dp chuyén mén, dao tgo, béi duéng
Tt nghiép Trung hoc co sé.

18. Nhan vién vé sinh(hg ly)

a) Nang luc

C6 ning lyc, dao dic va pham chét chinh trj tét; tinh trung thuc, c6 tinh
than trach nhiém cao; siéng nang, can than trong cong viéc; suc khoe tot.

b) Ky ning

- K§ nang giao tiép;

- K§¥ nang phdi hop;

- Don dep tdt.

¢) Trinh d¢ chuyén mon, dao tao, boi dwong

Tét nghiép Trung hoc co so tré xudng.
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19. Nhan vién phuc vu
a) Nang luc

~ C0 niang lyc, dao dirc va pham chat chinh trj tot; tinh trung thyc, c6 tinh
than trach nhiém cao; siéng nang, can than trong cong viéc; suac khoe tot.

b) Ky ning

- K§ nang giao tiép;

- K§ nang phdi hop;

- Don dep, 1€ tan tt.

¢) Trinh d¢ chuyén mén, dao tao, boi dwong

Tt nghiép Trung hoc co sé.
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